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[IpaBuiia BHyTpEHHETO TPYAOBOTO PACHOPSIAKA
TSl paOOTHUKOB
Hacrosiue IpaBuna onpenenstor BHyTpeHHUM TpynoBoit pacnopsaok B AHO JII1O «ABromkona
Bupax», nopsok npuema Ha paboTy ¥ yBOJbHEHUS PAOOTHUKOB, OCHOBHbIE 00S3aHHOCTH
pabOTHUKOB M aIMUHUCTPAIINH, PEKUM pabouero BpeMEHH U OTBETCTBEHHOCTH 32 HApPYIICHHUE
TPYAOBOH JUCLUIUINHBL.

1. Ilpuem Ha paboTty

1.1. IIpuem Ha paboTy B MPOM3BOAMTCS HA OCHOBAaHUH 3aKIFOYEHHOTO TPYIOBOTO JOTOBOpA.

1.2. Ilpu npueme Ha paboOTy B aAMUHHMCTpaLUs 00s13aHa IOTPEOOBATh OT OCTYIAOLIETO:

- IPEIBSIBIICHUS TTACTIOPTA, YOCTOBEPSIIOIIETO JINYHOCT;

- IPEIOCTaBJICHUS TPYIOBOM KHIKKH, O(DOPMIIEHHON B YyCTaHOBJIEHHOM IOPSKE,

- CTPaxoOBOT'O CBUIECTEIHCTBA TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaXOBaHUs,

- JUIUIOMAa WJIM HMHOIO JOKyMEHTa O TIOJIy4eHHOM O0O0pa30oBaHUM WM JOKYMEHTa,
MOJITBEPKTAIOLIETO CHEIMATBHOCTD WM KBAJTH(PUKAIIHIO.

IIpuem Ha paboTy 6e3 yKa3aHHBIX JOKYMEHTOB HE MPOU3BOIAMUTCS.

[Ipuem Ha paboty odopmisieTcss TpUKa3oM (paclopsKeHUEM) aJMUHUCTPALlMH, N3IaHHBIM Ha
OCHOBAHHUU 3aKIJIFOYEHHOT'0 TPYJIOBOTO JJOTOBOPA, KOTOPBII 00BSIBIIETCS paOOTHUKY MOJ PACIHCKY
B TPEXTHEBHBIN CPOK CO JTHS IOANMCAHHS TPYIOBOTO JIOTOBOPA.

IIpu npueme Ha paboTy pabOTHUKY MOXKET OBITh  YCTAQHOBJICHO HUCIBITAaHHUE
MIPOJOJKUTENLHOCTBIO HE OoJiee 3 MecsIeB.

1.3. IIpu moctynieHun pabOTHUKA Ha pabOTy WM MEPEBOJIE €r0 B YCTAHOBIEHHOM HOPSIIKE Ha
IpyTyro paboTy AJIMUHHUCTpalUs 00s3aHa:

- 03HAKOMUTh PabOTHHKA C OPYYEHHOU paboTOM, YCIOBUSAMHU M OIUIATON TpyJa, pa3bsiCHUTD
pabOTHHUKY ero mpaBa U 00S3aHHOCTH;

- 03HAKOMMTB C ITPaBUIIaMH BHYTPEHHETO TPYIOBOT'O PACHOPSIIKa;

1.4. [TIlpekpamieHue TpPyIOBOTO JOTOBOpAa MPOHM3BOMUTCS TOJNBKO TIO OCHOBaHHSM,
IPESYyCMOTPEHHBIM TPYA0BBIM 3aKOHOATENbCTBOM PD.

PaboTHHK WMeeT TpaBO pACTOPTHYTh TPYIOBOH JOTOBOp, TMPEAyNpeanB 00 OSTOM
aJIMUHHUCTpAllMI0O B THCbMEHHOW (opme 3a nBe Hexenu. [lo MCTeYeHHMH YyKa3aHHOTO CpoOKa
MpeayNpexkaeHuss 00 YBOJBHEHUH pAaOOTHHK BIIpaBE INPEKPATUTh pPabOTy, a aJIMUHHCTPALUS
o0s13aHa BBIAATH €My TPYJOBYIO KHMKKY C BHECEHHOW B Hee 3allMChio 00 YBOJBHEHHH, JIpyrue
JTOKYMEHTHI, CBSI3aHHBIE C pa0OTOM, MO0 TMCEMEHHOMY 3asBJIICHUIO paOOTHHUKA M TIPOU3BECTH C HUM
OKOHYATeNbHBIM pacuer. [IpekpaieHne TpyAoBOro 1norosopa o¢GopMiIsSeTcss HpPUKa30oM IO
MPEIIPUSITHIO.

ITo cornamenuio Mexay paOOTHHUKOM W aJMUHHUCTpalMedl TPyIOBOH JOTOBOP MOXET OBITh
PacTOPrHYT U J0 UCTEYCHHUS CPOKaA MPEITyNPEKICHNS 00 YBOJIbHEHHH.

3anucu B TPYAOBYIO KHIDKKY O NPHYMHAX MpPEKpamleHus TPYAOBOTO IOrOBOpA JIOJIKHBI
MIPOU3BOJIUTHCS B TOYHOM COOTBETCTBHH € (opMyJHpoBKamu TpymoBoro kojaekca PO wiam mHOTO
(benepambHOro 3aKOHA U CO CCHUIKON Ha COOTBETCTBYIOIINE CTAaThIO, MyHKT TpyaoBoro kojekca PO
WU THOTO (heZIepalTbHOTO 3aKOHA.

JIHEM YBOJIbHEHUS CUMTACTCS IMOCIEAHUHN IeHb paboTHI.

2. OcHOBHBIE 0053aHHOCTH PaOOTHUKOB
2.1. PaOOTHHUKYM HOKHBL:
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- J0OpOCOBECTHO BBINOJHATH CBOU TPYAOBBIE OO0S3aHHOCTH, COOJIOAATH TPYIOBYIO
JUCLMUIUIMHY, CBOEBPEMEHHO M TOYHO MCIHOJHATH PACHOPSDKEHUS  aJAMUHUCTPALMU U
HEMOCPEACTBEHHOTO PYKOBOAMTENS, HCIONb30BaTh BCe paboyee BpeMs ISl MPOU3BOAUTEIHLHOTO
TpyAa, BO3JIEP)KUBATHCSA OT JEUCTBHM, MEIIAIOIIUX JIPYTUM PaOOTHUKAM BBIMOJIHATH UX TPYJAOBbBIC
00513aHHOCTH;

- KQYE€CTBEHHO U B CPOK BBIMOJIHATH ITPOU3BOJICTBEHHBIC 3aJaHUS U IOPYUYEHUS;

- coOmonath TpeOOBaHUS 1O OXpaHE TpyJa, TEXHUKE Oe30MacHOCTH, MPOU3BOJCTBEHHOM
CaHUTAPHUH, TUTUECHE TPYJA U MIPOTUBOIIOKAPHON OXPAHE;

- colepkaTb cBoe pabouee MecTo, 00OpyJOBaHME U MPHUCHOCOOJIEHUS U TepeaaBaTh
CMEHSIONEMY PAaOOTHHKY B TOPSIKE, YHCTOTE M WCIPABHOM COCTOSHHUH, a TaKXKe COOJII0NaTh
YHCTOTY B OT/EJIC U Ha TEPPUTOPUHU MIPEANIPUATHS; COOJII0IaTh YCTAaHOBICHHBIN MOPSAAOK XpaHEHUS
MAaTEPHAIbHBIX LIECHHOCTEN U TOKYMEHTOB;

- 0EpeKHO OTHOCUTHCS K UMYILIECTBY paboTOIaTENsI U JPYTUX paOOTHUKOB;

2.2. Kpyr o0si3aHHOCTEH, KOTOpBIC BBIOJHSACT PAOOTHUK 110 CBOCH CIICIHAIBHOCTH,
KBaJIM(DUKAIMH, JOTHKHOCTH, OMPEENIAETCs TPYAOBBIM I0TOBOPOM.

3. OcHOBHBIE 00513aHHOCTH aJMHHUCTPAIIH

3.1. AnmuHucTpanus o0s3aHa:

- co0JIFO/IaTh TPYJIOBOE 3aKOHOIATEIILCTBO;

- MPEIOCTaBUTh PaOOTHUKY paboTy, 00YCIOBIEHHYIO TPY/IOBBIM JI0TOBOPOM;

- obecrieunTh 0E30MaCHOCTh TPYJIa U YCIIOBHUS, OTBEYAIOIIUE TPEOOBAHUSIM OXPaHbl U THTUCHBI
Tpyna;

- obecreunTh pabOTHUKA 000PYJIOBaHUEM, HHCTPYMEHTAMHU, TEXHUYECKOW TOKYMEHTAIUEH |
HWHBIMH CPEACTBAMU, HCO6XO)II/IMI)IMI/I AJI1 UCITOJTHCHUA UM TPYAOBBIX O6ﬂ33HHOCT€I>i;

- BBITUIAYMBATh B MOJIHOM pa3Mepe MPUUUTAIONIYIOCS pabOTHUKY 3apaboTHYIO IJIaTy B CPOKH,
YCTAHOBJICHHBIC TPYAOBBIM 3aKOHOAATCIBCTBOM, KOJUICKTHUBHBIM, IIpaBHJIaMHW BHYTPCHHETO
TPYJIOBOTO pacmopsiika, TPYJ0BBIMU JOTOBOPAMH;

- CoCOOCTBOBAaTh ~ paOOTHMKAM B TIOBBIIEHWH HWMHU  CBOEH  KBalu(UKaIUH,
COBEpIICHCTBOBAHUHU MPO(GECCHOHATBHBIX HABBIKOB.

3.2. AIMUHHCTpAIUS CTPEMUTCS K CO3aHHUIO BBICOKOIIPO(PECCHOHAIBHOTO pab0TOCTIOCOOHOTO
KOJJIEKTUBA, Pa3BUTHIO KOPIMOPATHBHBIX OTHOIICHUW BHYTPH NPEINPUSITHUS, TOBBIIICHUIO
3aMHTEPECOBAHHOCTH Cpey PaOOTHUKOB B PA3BUTHUU U YKPEIJICHUH JESTEIbHOCTH MPEATIPUATHS.

4. PaGouee BpeMst U BpeMs OT/IbIXa

4.1. B cOOTBETCTBHH C JAEHCTBYIOIIMM 3aKOHOJATEIBCTBOM HA MPEANPUATHH YCTaHABIMBACTCS
MATUAHEBHas paboyass Henenass C JABYMs BBIXOJAHBIMH JHSMH - cy00OTa M BOCKpECEHbBE.
[TponomxkuTensHOCTh pabouero BpeMeHu cocTaniseT 40 yacoB B HEJEIIO.

[IponomxuTensHOCTh pabovyero JHS WIM CMEHbI, HEMOCPEJICTBEHHO IMPEIUIeCTBYIOMINX
HepaboueMy Mpa3AHUYHOMY JHIO, YMEHBIIIAeTCs Ha OJIMH Yac.

4.2. PaGota Ha MNpeANpUATAN HE MPOUZBOJUTCS B Mpa3gHUYHBIE IHH, YCTaHOBJIEHHbIE
TPYZOBBIM 3aKOHO/ATEIBCTBOM.

[Ipn coBmaseHWH BBIXOJHOTO W MPA3THUYHOIO JIHEH TMEPEeHOC BBIXOJHOTO  JHS
OCYILIECTBIISETCS B COOTBETCTBUM C TPYAOBBIM 3aKOHOIaTEIbCTBOM.

4.3. OuepeHOCTh MPEAOCTABICHUs OTIYCKOB YCTAaHABIMBAETCS AJMHUHHUCTPALIMEN C YYETOM
MIPOU3BO/ICTBEHHOI HEOOXOAMMOCTH U MOXKETaHUH paOOTHHUKOB.

[IpoaoMmKUTENEHOCTD €XKETOITHOTO OIUIAYMBAEMOTr0 OTITYCKa JJIsi BCEX PaOOTHHUKOB COIJIACHO
JEMCTBYIOIIEMY 3aKOHOJATENbCTBY YCTAHABIMBAETCA HE MeHee 28 KaleHAapHbix aHed. Ilo
COIJIACOBAHUIO C aJMHHUCTpanuedl paOOTHUKY MOXKET OBbITh HPENOCTAaBIIEH IOMOJIHUTEIBHBINA
OTITyCK 0€3 COXpaHEHHUs 3apadOTHON TIATHI.

5. IloowmpeHnnus



5.1. 3a 00pa3oBoe BHIIOIHEHHE TPYIOBBIX 005S3aHHOCTEH, MTOBBIIIEHHE TPOU3BOIUTEIEHOCTH
TpyZa, MPOJOJDKHUTEIBHYIO M Oe3yNpedyHyr paboTy W JpYyrue YCIEeXH B TpPyJe NPUMEHSIOTCS
CIIETyIOIIIEe MEPHI MOOMIPEHUST pAOOTHHKOB:

- 00BsiBIEHKE OJaroIapHOCTH;

- BbIJJa4ya MPEMUH;

- HarpaXxJICHUE IICHHBIM MTOJIAPKOM;

[Moompenns oOBABIAIOTCS MPUKA30M, TOBOJISATCS O CBEICHHS BCErO KOJUICKTHBA U 3aHOCATCS
B TPYJIOBYIO KHUXKKY paOOTHUKA.

6. OTBETCTBEHHOCTD 32 HApyLIEHUE TPYAOBON AUCLUIIINHBI

6.1. Hapymenue Tpy0BOil TUCIMITIIMHEL, T.€. HEUCIIOJIHEHUE UM HEHA/JIeKalllee UCTIOIHEHUE
Mo BUHE pPAaOOTHUKA BO3JOXKEHHBIX Ha HEro TPYJIOBBIX OO0S3aHHOCTEW, BIIEYEeT 3a COOOM
IPUMEHEHHE Mep AUCLMILIMHAPHOTO MM OOLIECTBEHHOI'O BO3JEHCTBHS, a TaKXKe MPUMEHEHHE
MHBIX Mep, IPEAYCMOTPEHHBIX IEHCTBYIONIMM 3aKOHOAATEIHCTBOM.

6.2. 3a HapylIeHUE TPYAOBOW AUCUUIUIMHBI aIMUHUCTPALIUS IPUMEHSET

CIICAYIONINE AUCIUIUTMHAPHBIC B3BICKAHUS:

- 3aMeYaHue;

- BBITOBOD);

- YBOJIbHEHHUE 110 COOTBETCTBYIOLIMM OCHOBaHMSM.

VYBONbHEHHE B KaueCTBE JUCIHMIUIMHAPHOTO B3BICKAHHSA MOXKET OBITh TPUMEHEHO 3a
HEOJJTHOKpaTHOE HEUCIOJIHEHUE paOOTHUKOM 0€3 yBaKUTENbHBIX IPUUMH TPYJOBBIX 00s3aHHOCTEH,
€CITM OH MMEET TUCIUITIMHAPHOE B3bICKAHUE.

6.3. Jlo HamoXeHMsI B3bICKAHMS OT HapyLIMTENs TPYAOBOW IMCLUIUIMHBL JOJKHBI OBITH
3aTpeboBaHbl OOBSICHEHUS B NMHUCbMEHHON Qopme. B cimyuae oTka3a paboTHHMKa JaTh yKa3aHHOE
00BSICHEHUE COCTABIISIETCSI COOTBETCTBYIOLIUH aKT.

OTka3 paboOTHHKA NaTh OOBSCHEHHS HE MOXKET CIIY)KUTh TPEISATCTBUEM JUIsI TPHUMEHEHUS
B3bICKaHMUS.

JlucuuIuimHapHOE B3bICKaHUE MPUMEHSETCS HE TI03{HeEe OJJHOTO MecsIa co JTHS OOHapyKEeHUs
NPOCTYIKa, HE CUYMTasi BpeMeHU OoJie3HH pabOTHHKA, MPEeOBIBaHUS €ro B OTIIYCKE, a TaKxke
BpEMEHH, He0OXOMMOTO Ha Y4eT MHEHHS MPEICTaBUTEIILHOTO OpraHa pabOTHHKOB.

JIMCUUIUIMHAPHOE B3bICKAHWE HE MOKET OBbITh NMPUMEHEHO IO3](Hee LIECTH MECSLEB CO JTHS
COBEpIICHHUST TPOCTYNKa, a MO pe3ylbTaTaM pEBU3WHU, NPOBEPKH (PHHAHCOBO-XO3SHCTBEHHOM
JeSITeNbHOCTH WIM ayJUTOPCKOM NpPOBEpKU - TO3JHEe JBYX JIET CO JAHA €ro cosepuieHus. B
yKa3aHHBIE CPOKH HE BKIIFOUAETCS BPeMsl POM3BOICTBA 110 YTOJIOBHOMY JIEITy.

3a KaxAbli JUCUMIUIMHAPHBIA MOPOCTYMOK MOXET ObITh TNPUMEHEHO TOJBKO OJHO
JIVCIUTUIMHAPHOE B3BICKaHHE.

6.4. Ilpuka3 (pacnopspkeHue) pabotomarens O HMPUMEHEHHUH TUCHMIUIMHAPHOTO B3BICKAHUS
0OBsIBIIIETCSI PaOOTHUKY IO/ PACIUCKY B TEUSHHWE TpeX pabouyux AHEH co IHS ero m3gaHws. B
cllyyae oOTKa3a paOOTHUKa TMOANHUCATh YKa3aHHbIM NpuKa3 (pacrlopssKeHHe) COCTaBIsIeTCs
COOTBETCTBYIOIIMM aKT.

6.5. Eciiu B TedyeHue rofa co JHS MPUMEHEHHs AUCHUIUIMHAPHOTO B3bICKAHUS paOOTHUK He
OyZeT TOABEPTHYT HOBOMY AHMCHUIUIMHAPHOMY B3BICKAaHUIO, TO OH CYHTACTCS HE WMEIOIIUM
JTMCLUUIUIMHAPHOTO B3bICKaHMs. B TedueHue cpoka JNeHCTBUS AMCHUIUIMHAPHOTO B3bICKAHUS MEPHI
MOOIIPEeHHUS, YKa3aHHbIe B HacTosmux [IpaBuinax, kK pabOTHUKY HE IPUMEHSFOTCS.

PaboTonarens 10 UCTEUEHUS rojia co JAHS MPUMEHEHHs TUCHUIUTMHAPHOTO B3BICKAHUS UMEET
MpaBO CHATH €ro ¢ pabOTHUKA TIO COOCTBEHHOW WHHUIIMATHBE, MPOCHOE CaMoro pabOTHHKA,
XOJAaTalCTBy €ro HEMOCPEACTBEHHOIO0 PYKOBOJMTENS WIM TNPEACTaBUTEIBHOIO  OpraHa
pPabOTHHKOB.

6.6. C mpaBujIaMH BHYTPEHHETO pPacHOpsiKa JOJKHBI OBITh O3HAKOMIIEHBI BCE PaOOTHUKH
npeanpusTus. PaOoTHMKM 00s3aHBI B CBOEH TOBCEAHEBHON paboTe coOM0maTh MOPSAOK,
YCTaHOBJICHHBIH NMPaBUIIAMH.






